	[image: Early years team's logo][image: NSC colour][image: Logo Springboard Opportunity Group]Healthcare Plan and request for permission to administer medication/treatment with full directions for use of medication/equipment
(To be completed with parents/carers)
We will not give your child medicine/treatment unless this form is signed, and the Room Leader has agreed that staff can administer the medication/treatment.

	Condition / Diagnosis:
	My name is:                                                         DOB:
Sessions:
	Photo:







	Current medication and where it is kept:


When given:

	Procedure / How:
	

	My symptoms:

	Emergency Procedure:




	Trained staff willing to give treatment



	Precautions or side effects after medication:

	I understand that I must deliver the equipment/medicine personally to (agreed members of staff) …….……………………………………………….
I would like/not like the relevant details displayed in the playroom for staff to refer to quickly, when my child is there. I am aware that I can change my mind at any time by contacting [insert setting’s contact details]
	Date Written:

Review Dates:
1                 2                3

	Parent / Carer signature:
Date:


Healthcare Plan (HCP) template and how to develop

2

Developing a Healthcare Plan
	Parent/carer or healthcare professional advises the setting that either a new child is due to start who has healthcare needs or a current child has been newly diagnosed or has had a change of healthcare needs.



	At the initial visit (home or setting) the key worker or manager will meet with the parent/carer to discuss healthcare needs and identify support procedures and named people.



	Agree the need for an Individual Healthcare Plan.



	Parent/carer completes medical information sheet and gathers written evidence from professionals.



	Parent/carer directed to administration of medication policy (provided by the setting).



	Setting staff training needs identified.



	The manager and key worker will write up the healthcare plan from the information given by the parent/carer in their medical questionnaire and from the written evidence gathered. This will be shared with the parent/carer and the insurance will be notified.



	If required, Healthcare professional commissions/delivers training and signs staff off as competent. Insurance must be informed and acknowledged (via e-mail) before parents/carers can leave the setting, handing responsibility of their child to the setting.



	Individual Healthcare Plan will be shared with all relevant staff and implemented.



	Individual Healthcare Plan will be reviewed 3 times per year or when condition changes.
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