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Create your account on the North Somerset Online Directory

To add a new entry or update an existing entry you will need to have registered for an account.
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North Somerset Onlme Directory

Search the whole directory Place name or postcede Q

Home / Signin

SignIn Don't have an account?

Email address (Required) Creating an account is easy and enables a host of great features...

« Saving a list 50 you can access it from any computer
+ Create and manage your directory listings
* Andmore...

Password (Required)

Forgotten you ?
Sign in

We respect your privacy and will not share your detalls,
For mare information plezse view aur Privacy Falicy or Cantac: us

Create account

First name (Required)

Complete your new
account details

Surname (Required)

We have a policy outlining
what is an appropriate
entry, follow this link to

the Policy
Once you have completed

your details
click Create

Email address (Required)

Choose password (Required)

Confirm password (Required)

By clicking 'Create account | agree that

= | accept the Terms & Conditions
« I give cansent to the processing of my data
- | may receive communications

aCCOUHt Create account

Sign In/Register  Contact us

We respect your privacy and will not share your details.
For more information please view our Privacy Policy or Contact us

From any page in
the directory, you
can sign in or
register

To create an account, click
Register

Why register?

If you provide services, activities or events, then by registering here, you can get an
account that will enable you to get listed on this site. You will also be able to return
and keep your listing Up to date, add photographs and documents. This is a free
service.

See our policy on appropriste entries

How to register

Please complete the form by filling out your details for all fields. Passwards must be
eight characters or more and include at least one number,

Once you have submitted your details, you will receive an email with a link to activate
your account. The link is valid for twenty four hours.

If you have not receivad the activation email, please check it has not been filterad
into your junk or spam mail folder.

Already registered?
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http://search3.openobjects.com/kb5/northsomerset/directory/advice.page?id=sopvQecvhVo
http://search3.openobjects.com/kb5/northsomerset/directory/advice.page?id=sopvQecvhVo
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Once you have clicked “Create Account”
you will receive 2 emails. The first will
ask you to confirm/validate your email
(the link is valid for 24 hours). The
second confirms you have validated your
email address and your account is now
active.

If you have not received the activation
emalil, please check it has not been
filtered into your junk or spam mail folder.

Log in and manage your page listings

o

Manage your
listings
Create and edit your directory
listings.

Disabled Children's
Register
Manage your DCR listing.

When you log on with
your new registration,
the first screen seen
will give you 5 options.

To create your entry or
manage listings, select
the “Manage your
listings” icon.

Activate your account

® We have sent you an email

If your email exists on our system you will receive an email to
s .uk which contains your reset code. This code will
enable you to set a new password

Can't find your activation link?
If you can’t find your activation link, try...

« Checking your junk or spam email folders in case it has been put there.
« Resend it to your email address (s rg.uk)

If you still have a problem then please contact us.

We respect your privacy and will not share your details.
For more information please view our Privacy Policy or Contact us
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Personal Assistant My Carer's My list
Network Assessments Manage your list of saved

Create and edit your profile In Progress Carer's services, information and
or job listing. Assessments advice.

Home / Dashboard / Provider Updates

Your Directory Record(s)

In this section you can create and edit your directory recards.
Changes to existing and new records are submitted for approval before being added to the directory.
If youwish to edit an existing record within the directory please ensure you are logged in
search for the record and at the bottom of the page you will be able to request ownership.
The current status of your record is displayed alongside your available record actions.

+ Create a new directory record

When you click this icon, this option is
to +Create a new directory record

G
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Create a new directory record



Create a new record

Listing Details

Please provide your listing with a short title that will be meaningful to members of the public. Don't use the same title for
multiple listings. Also provide a shart description sing plain English to describe what your listing is about

Please enter your service title
Description
File- Edt~ Inset~ View- Format~ Table- Tools -
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Follow the mstructlons on the page, and
entry your organisations details.

You need to give a clear title to describe
your service.

Under description, give a brief
description of your service, what does it
provide? What can people expect from
your service?

Make the description as clear as possible, avoid jargon. Have a quick scroll down this page to
see the rest of the template — there are other places to put information such as contact details,

opening times and where to find you.

The next part for you to Contact Details

com plete IS Please give the details of who people should contact to find out mare. You must provide at least 3 telephone number or email
address. These contact details will be displayed on the website.

Contact Details (these
will provide people with a

contact in case they

require further informaiton ol e e

about your organisation e e cenEeEERnone
and will be displayed on
the Directory website).

Please enter contact position

info@vansmail.org.uk

an d Ven ue Detal IS http:/fwww.vansweb.org.uk
(always provide a full
address and correct

Venue Details
postcode for your venue.

H Please provide a full address and postcode for your venue. It is particularly important that you provide the correct postcode as
If people are SearChlng on this will be used by the site in locating your venue for users
a particular postcode area e e e

this will ensure your entry

is visible on the listed results and if the Show results on a map is

selected)
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Cost Information

Table of Costs
Amount Cost Type

Enter a cost amount

Please enter any details about your costs

Date & Time

Please provide a brief sentence on when your servicefactivity takes place or is open, such a
Sam untl 6pm’ or Tuesday evenings frem 7pm -Spm’ or ‘Wednesday, 11th April 2012,

Please enter date / time the event is on

Time of Day NSRS B

Please enter session information

Other Details

Please provide brief details in all of the applicable boxes. If there is nathing to say, then just leave that box blank.

Referral required?
0 Please choose...
Referral and auail

- Yas -
File = Edit ~ No mat = Table *

-
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Cost Informatlon

If your service is Free, select
Free from the drop down box
under Cost Type.

Should your organisation charge
you have a number of options
also under cost type. These can
be added or removed
accordingly.

Date and Time provides
opportunities for organisations to
describe their opening times and
dates when they are available.

In this section Other Details,
if your organisation wishes to
enter other details or indicate
if referrals are required.
Please complete or is there is
nothing to add leave the box
blank and continue to the next
section



In the Additional

Information box, there is
an opportunity to provide

Additional Information
information in support of

ease provide addi
additi

onal needs, if you

\(‘zNorth

A

merset

COUNCIL
information in support of your service listing. Thi include: whether you are able to cater fo
cater for a specific audience, or cover specific location:
Please provide any additional information
File = Edit = Insert - View - Format - Table - Tools =
your listing for example if e e e e S G
you cater for a specific
audience or location
There is also a option to
chose_ other filters and oo e
selecting those that are o §
appropriate to you will help e
when people are Media Please choose
navigating the directory Logo S
L for-Profit Organis
Flna"y, yOU haVe the Service is supported ntee
edin option to Iqad up
Coge logos and |.mages for
= your organisation
Once completed, click
Upload a logo on Save Record.
Please note: changes
to existing and new
Media records are submitted
& Uptond image for approval before
Description Download Remowve be'ng added to the
Y Add a new document 1

Your Directory records

How to edit
In this section we will show you how to edit your directory records. Please note that if you do

not have access to the record (Record Editor) for your organisation you will not be able to
amend and the following steps should be taken. The message you will see is

This record is under management by another user. Please contact us if you think you should be

le to update this record
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Home / Contactus

If this is the case, click Contact us
the “please ContaCt US” Your name fyou would like to curtactu;\uth any general comments, corrections, or things that
|n th |S message and |t should be added to the website please do so viz the form or email address below.

We will endeavour to get back to you as scen as possible.

will take you to the Your email address We respect your privacy and will not share your details. For more information
Contact Us page where remegeni.com —

you can send an email O telephone number ifyou would refer Telephone: Care Connecton 01834 333501

message or phone our standard office hours are

Care Connect on Tourmessag o s i s

01934 888801 who will g et s

put you through to a

member of the North - i

Somerset Online team.

Once your access to your organisation’s page is allocated to your account return to the
directory and log on.

From this screen, go to
the search area and
type in our
organisation name.
This will bring up the
entry on the directory

~ashboard / Provider Updates

2results sorted by: Best match ~ + Add all to My List

4 Create a new directory record

Voluntary Action North Somerset (VANS)

When you click onto the entry the note at
the bottom of the page has now changed
to “Apply here to update this record”

# Apply here to update this record. You may be contacted to process your application.
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If requesting to
make
amendments to
the record, your

Home /

Dashboard /
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Provider Updates

Your Directory Record(s)

In this section you can create and edit your directory records.

Changes to existing and new records are submitted for approval before being added to the directory.
If you wish to edit an existing record within the directory please ensure you are logged in
search for the record and at the bettom of the page you will be able to request ownership.

The current status of your record is displayed alongside your available record actions.

request will be recoreTee status actions
sentto the Voluntary Action North Semerset (VANS) Access pending

Directo ry + Create a new directory record
team.

See status

If you are the Record Editor or no Record Editor is allocated to your page entry the following
steps to amend are as follow

Your Directory Record(s)

In this section you can create and edit your directory records.

Changes to existing and new records are submitted for approval before being added to the directory.
If you wish to edit an existing record within the directory please ensure you are logged in
search for the record and at the bottom of the page you will be able to request ownership.

The current status of your record is displayed alongside your available record actions.

Record Title

Voluntary Action North Somerset (VANS)

Status Actions

Public Choose your action -

<+ Create a new directory record

Your options are now Update record, View record, Delete record (click onto Choose your

action)

View Record allows you to view the current entry on the Directory as viewed by the public.

Select UPDATE RECORD. Make your amendments to the parts of the records you wish to

amend
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Listing Details

Please provide your listing with a short title that will be meaningful to members of the public. Don't use the same title for
multiple listings. Also provide a short description using plain English to describe what your listing is about.

L’oluntary Artion North Somerset (VANS)

Description

File= Edt~ Inset- View- Format- Table- Tools -

‘ﬁﬁlhmm Bjﬂ; —

EEEEE S

Tf you're locking for 2 volunteering opportunity in North Somerset, then VANS can help you find 2 role that could help make a difference to

Morth Somarset communities.
We work with most organizati Contact Details
need to fill, via our VC Broker
P . . Please give the details of whe people should contact to find out more. You must provide at least a telephone number or email
fundra_lsmg, gardenlng, befrie address. These contact details will be displayed on the website.
commitments.

Please enter contact name

If you want to fill a voluntary
rmnthly newsletter, so |J|EBEE Please enter contact position

01934 416 485

Please enter contact telephone
Add another contact telephone
info@vansmail.org.uk

http:/fwnww.vansweb.org.uk

Venue Details

Please provide a full address and postcode for your venue. It is particularly important that you provide the correct postcode as
this will be used by the site in locating your venue for users

Please enter venue name

Cost Information

Table of Costs
Amount Cost Type Remove

Enter a cost amount Please choose “

Please enter any details about your costs

Date & Time

Please provide a brief sentence on when your service/activity takes place or is open, such as; 'Open Monday to Friday from
Sam until Gpm’ or Tuesday evenings from 7pm -Spm’ or "Wednesday, 11th April 2012",

Please enter date / time the event is on

Time of Day ENGTEEYa izt B

Please enter session information

Add extra session information
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Other Details

Please provide brief details in all of the applicable boxes. If there is nothing to say, then just leave that box blank.

Referral required?

Referral and availability notes

File =  Edit ~ Insert ~  View ~ Format~ Table = Tools ~
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Additional Information Other filters

Not-for-Profit Organisation, Service is supported by volunteers -

Please provide additional information in support of your service |
additional needs, if you cater for a specific audience, or cover spe

Please provide any additional information

File = Edit~ Insed~ View = Format~ Table ~ Media

“ o | Formats ~ | B /I E = = =

Logo

Morth Somerset

Voluntary Action
logo

& Remove logo

Media

Images

& Upload image

Description Download Remove

Once completed, click on Save Record. Please note: changes to existing and new records
are submitted to the Directory team for approval before being added to the directory.
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